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Significant Skills 
Worksheet 
 Accomplishment 
Skill 1  2 3  4 5  6 7  8 9  10 11  12 13  14 15  16 17  18 19  20 21  22 23  24 25  Total

accounting                                        
administration                                        
analytical skill                                        
articulation/speaking skill                                        
artistic skill                                        
assertive/aggressiveness                                        
candor/directness                                        
communication skill                                        
cooperativeness                                        
coordination skill                                        
cost/value analysis skill                                        
creativity                                        
curiosity/inquisitiveness                                        
decisiveness                                        
design skill                                        
determination/perseverance                                        
energy/enthusiasm/optimism                                        
flexibility/open-mindedness                                        
forecasting/prediction                                        
friendliness/warmth                                        
goal setting                                        
human relations/people oriented                                        
imagination/innovation                                        
initiative                                        
interaction skill                                        
leadership skill                                        
managerial skill                                        
marketing/promotion                                        



Skill 1  2 3  4 5  6 7  8 9  10 11  12 13  14 15  16 17  18 19  20 21  22 23  24 25  Total

mechanical skill                                        
meditation/negotiation                                        
motivational skill                                        
observation skill                                        
organizational skill                                        
perceptiveness/sensitivity                                        
persuasiveness/sales skill                                        
planning skill                                        
policy making skill                                        
problem solving skill                                        
program development skill                                        
quantitative skills                                        
reliability/responsibility/stability                                        
self-confidence                                        
sense of humor                                        
training/teaching skill                                        
writing skill                                        

 
 


